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1. O0mue nooxkeHUs

1.1. Hacrosimee [Tonoxenue pazpadorano B coorBercTBru ¢ Koncturynueit Poccuiickoit denepanmu;
®denepanbHbIM 3aK0HOM OT 27.07.2006 1. Ne 149-D3 «O06 undopmanmu, THGOPMAITMOHHBIX TEXHOJIOTHUSIX
u o 3ammre uHpopmarum» (¢ u3M. Ha 14.07.2022r. Ne325-03), OenepanbubiM 3akoHOM Ne 152-D3 ot
27.07.2006r «O mnepcoHaNbHBIX AaHHBIX» (¢ w3M. Ha 14.07.2022r.), YcraBoM JOIIKOJIBHOIO
oOpaszoBarensHOTO yupexkaeHus. [Ipu cocraBnenun yureHo «llomoxxenne 06 ocoOeHHOCTAX 00paboTKU
MEPCOHANBHBIX  JaHHBIX, OCYILECTBISEMOW ©0e3 HCIONb30BaHMUSI CPEJICTB  aBTOMAaTHU3ALUN»,
yrBepxaeHHoe [locranoBnenueM IlpaBurensctBa PO Ne 687 ot 15.09.2008r, «TpeboBanus k 3amure
MEePCOHANBHBIX JAHHBIX MPH WX 00pabOTKe B MHPOPMAIIMOHHBIX CHUCTEMax IMEPCOHAJIbHBIX TAHHBIX,
yrBepxkaeHHble [loctanoBnenneM IlpaBurenscta PO Ne 1119 o1 01.11.2012r.

1.2. Jlannoe IlonoxeHue ompenensieT OCHOBHbIE TpeOoBaHMSI K 3aliuTe, 00pabOTKe, MOPSIKY
[IOJIyYEHUs, XPAaHEHUs, UCIOJIb30BaHUs U NEpeAauu MEPCOHANbHBIX JAHHBIX COTPYAHHMKOB JETCKOIO
caja, a TakkKe OTBETCTBEHHOCTb 3a HapyIIEHHE HOPM, pEryIUpYIOUMX OO0padOTKy H 3alluTy
MEPCOHAIBHBIX JAHHBIX B JOIIKOJILHOM 00Pa30BaTEIbHOM yUPEKICHUH.

1.3. IlonoxxeHue ycTaHaBIMBACT OCHOBHBIC MOHSATHS M COCTaB MEPCOHANBHBIX TaHHBIX PAOOTHUKOB B
JOY, pernamentupyer (OpMHpPOBaHHWE W BEACHUE JIMYHBIX JIEJ, ONpENeNsieT MpaBa U 00S3aHHOCTH
pabOTHUKOB 110 3alIUTE MEPCOHANBHBIX JAHHBIX, a TAKXkKe 00SI3aHHOCTH COTPYIHUKOB MO 00ECIIEUEHUIO
JIOCTOBEPHOCTH IEPCOHAIBHBIX JIaHHBIX.

1.4. Llenbto HacTosmero [lonoxenus sBiseTcst o0ecnedeHre 3auThl IpaB U CBOOO/T MeJarornyeckux
pabOTHUKOB M 00OCITYKHBAIOIIETO MEPCOHaIa Mpu 00paboTKe UX NMEPCOHANBHBIX JaHHBIX, B TOM YHUCIIE
3aIUTHI TPaB HA HEMIPUKOCHOBEHHOCTh YaCTHOM JKU3HHU, JTUUHYIO TalHY.

1.5. Ilpu onpeneneHun o0beMa U COJEpKaHUs NEPCOHANBHBIX JAHHBIX Pa0OTHHUKA aIMUHUCTpPALUS
JOVY pykoBoxactByerca Konctutyumeit Poccuiickoit ®@enepaunu, @denepanbHbIMM 3aKOHAMH U
HacrosuM llonoxenuem.

1.6. IlepconanbHble NaHHBIE OTHOCATCS K KaTeropuu KoHpuaeHIHanbHOW uHpopmanuu. Pexum
KOH(HIEHIIMATFHOCTH IIEPCOHAIBHBIX JAHHBIX CHUMAETCS B CIIydasX 00€3TMYMBAHNS HITH TIO ICTEYCHU U
75 net cpoka XpaHEHUsl, €CJIM HHOE HE OMPEIEICHO 3aKOHOM.

1.7. Hactosmee IlonoxeHue SBISETCS BHYTPEHHUM JIOKAJIbHBIM HOPMAaTUBHBIM akToM JIOVY,
00s13aTeNbHBIM JIJIS1 UCTIOJTHEHHUSI BCeMU PaOOTHUKAMH, UMEIOIIUMHU JTOCTYI K MEePCOHAIbHBIM JaHHBIM
COTPYJHHUKOB JOILIKOJIBHOTO 00pa30BaTEIbHOIO YUPEKICHUS.

2. OcHOBHbIE IOHATHS U COCTAB MEPCOHAIBbHBIX TAHHBIX PA0OTHUKOB

2.1. Ilepconanvuvie oOannvie - m00ass HHGOpPMAIMs, OTHOCSIIASCS K OIpPEISIIEHHOMY WM
OTIpeIeNIIEMOMY Ha OCHOBAHWH TaKO HH(OpMaIiu GU3NIECKOMY JIHITY, B TOM YHCIIE €r0 (aMIITUs, UM,
OTYECTBO, T0JI, MECAIL], aTa U MECTO POXKJICHHS, a TAKXKe aJipec, ceMeitHOe, COLMalIbHOE, UMYILIECTBEHHOE
noJioXkeHue, oopazoBanue, mpodeccus, J0X0Abl U Apyrast HHGOpMAIIHS.

2.2. Ilepconanvuvie oannvle pabomuuxa - 3To MH(GopMaius, Heooxonumas 3aseaytomemy OV B
CBSI3U C TPYMOBBIMH OTHOUICHHSMH M Kacarolascs KOHKpeTHOro coTpynHuka. [lox mHpopmarmein o
paOOTHHKE MOHMMAIOTCS CBEACHMS O (hakTaX, COOBITHSX M OOCTOSATENBCTBAX KHM3HM paOOTHHKA,
MO3BOJISIONINE HICHTH()UIIMPOBATh €ro JUYHOCTh. [lepcoHanbpHBIE NaHHBIE PaOOTHHUKA COAEPHKATCS B
OCHOBHOM JIOKYMEHTE MEPCOHATIBHOTO y4eTa paOOTHHUKOB - JINYHOM JieJie paOOTHHKA.

2.3. Obpabomka nepcoHanbHbIX OAHHBIX — 3TO ACUCTBUS (OMepalyu) ¢ NepCOHAIbHBIMU JTaHHBIMH,
BKJItOUasi cOOp, CUCTEMATHU3AIMIO0 U HAKOIUIEHWEe, XpaHeHUe, YyTouHeHue (OOHOBJIEHHE U M3MEHEHHE),
UCIOJIb30BaHUE U PACIIPOCTPAHEHUE (B TOM YMCIIE Nepeaya) NePCOHAIbHbBIX JaHHBIX.

2.4. Pacnpocmpanenue nepcoHanbHblx OaHHbIX - JEHUCTBHSA, HAIpaBICHHbIE Ha Iepenady
NEPCOHATBHBIX JaHHBIX OINpPENEJICHHOMY KpYry Jull (Tmepenada IMEepCOHAIBHBIX JaHHBIX) WIM Ha
03HAKOMJICHHUE C TIEPCOHATBHBIMH JJAHHBIMHA HEOTPAaHMYEHHOTO KPyTa JIUIl, B TOM YHCJe 0OHAPOIOBaHHE
NEPCOHATBHBIX JIAaHHBIX B CpEJCTBaX MaccoBOM MHMOpMaIMM, pa3MelleHue B HH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETSAX WIIH MPEIOCTABICHNE JJOCTYIA K MEPCOHATBHBIM TAHHBIM KaKUM -JTHO0
UHBIM CIIOCOOOM.

2.5. Hcnonv3zoeanue nepcoHanbhblx OAHHbIX - NEWCTBHUA (OMEpanuy) ¢ MEPCOHATBHBIMU JTaHHBIMH,
coBepuiaemblie JIOY B 1essx NPUHATHUS PELISHUH UITH COBEPIICHUS HHBIX ASHCTBHM, TOPOKIAIOLINX



IOPUINYECKUE TIOCNIEJCTBUS B OTHOLICHMM PAaOOTHMKA WM JAPYTHX JHUI] JUOO0 HHBIM 00pazom
3aTparuBaroIUX MIPaBa U cBOOOAB! paOOTHHUKA WM APYTUX JIMLL.

2.6. Obweoocmyntvlie nepcoHalvbHvlie OaHHble - IEPCOHATbHbBIC JaHHBIC, TOCTYI HEOTPAHUYCHHOTO
Kpyra JMIlI K KOTOPBIM IPEIOCTaBJIE€H C corjiacus paOOTHUKA MM Ha KOTOPbIE B COOTBETCTBUU C
(benepanbHBIMU 3aKOHAMU HE PACIPOCTpaHseTcsi TpeOoBaHUEe COOIIOICHHS KOH(UACHIINATBHOCTH.

2.7. B cocTaB nepcoHaNbHBIX JaHHbIX paboTHHKA JIOY BXOIAT:

*  aHKeTHbIC U Ouorpaduyeckue TaHHBIE;

* o0Opa3zoBaHue;

*  CBEIEHH O TPYJOBOM U OOIIEM CTaXke;

*  CBEJICHMs O COCTaBE CEMbH;

*  TIacIOpPTHHIC IaHHbIC;

*  CBEJICHMs O BOMHCKOM YYeTe;

*  CBeleHHs O 3apabOTHOM IJIaTe COTPYAHUKA;

*  CBEJEHMs O COLMAIbHBIX JIbIOTaX;

*  CIEUUAIBHOCTB;

*  3aHMMaeMas JI0JDKHOCTb;

*  aJpec MecTa )KUTEJIbCTBA U TelIe(OH;

*  MecTo paboThI UM yueObl YWIEHOB CEMbU M POJCTBEHHUKOB;

*  coaep)KaHuE TPYAOBOTO JIOTOBOPA;

*  TOJUIMHHHUKH U KOIHMHU IPUKA30B;

*  JIMYHOE JIENIO U TPYJOBast KHMYKKA COTPYIHUKA;

*  OCHOBAaHUS K NPUKa3aM;

*  MarepHaibl 10 MOBBIIICHUIO KBATU(HUKAIMHA W MEPENOAroTOBKE COTPYIHUKA, €ro aTTeCcTaIluH,
CIIy’K€OHBIM pacciel0BaHUSIM.

2.8. JIuunoe nieno padorauka JIOY HaXoAUTCs B JOKYMEHTAIIUMH JICIOTIPOU3BOIUTENS U COCTOUT M3
CJICAYIOIINX JIOKYMEHTOB:

*  aHKeTa;

* aBtoOuorpadus;

*  KOIIMM JIOKYMEHTOB 00 00pa3oBaHuu;

*  kaptouka popmsr T-2;

*  KOIlus IpuKasza o npuéme Ha padory;

*  TPYIOBOH JOTOBOp;

*  JIOKyMEHTHI, CBSI3aHHBIE C IEPEBOJIOM U MIEpEeMEIIeHUEM Pa0OTHUKA (KOTIHH TIPUKA30B, 3asBICHHS
paOOTHUKA U T.11.);

*  BBIMUCKK (KOMWHU) W3 JOKYMEHTOB O TPHCBOCHHH IIOYETHBIX 3BaHHH, YYEHOW CTEIeHH,
HarpaxJeHWU TOCyAapCTBEHHBIMU Harpajaamu;

*  KOIHHU HArpagHbIX JHCTOB,

*  aTTeCTAaLMOHHBIE JHUCTHI;

*  KOIHHU MPUKA30B O TMOOIIPEHUSX, B3bICKAHHSX;

*  3asgBiIeHUE pabOTHHUKA 00 YBOJIbHEHHH;

*  KOmIHWA NpUKa3za 00 YBOJILHEHHH;

*  3asgBJIeHUE pabOoTHHKA 00 o3HaKOMJIeHHH ¢ AokymeHTamu JIOY, ycTaHaBIMBaIOLIMMH MOPSAIOK
00pabOTKH MEepCOHATBHBIX JAaHHBIX pA0OTHUKOB, a TAKKE O €T0 MpaBax U 00A3aHHOCTIX B ATOM 00J1acTH;
*  JIpyrue JOKYMEHTHI, HAXOKICHNE KOTOPHIX B IMYHOM JieJie OyeT MPU3HAHO 1EIeCO00pa3HbIM;

* B JMYHOE JIeJ0 paboTHHMKA JOIMIKOJIBHOIO 0Opa30BaTENbHOTO YUPEKACHUS BKIIOYACTCS TaKKe
OITHCH BCEX JIOKYMEHTOB, HAXOISIINXCS B JETIe.

2.9. Pazmemenne Ha oduuManbHOM caite Qororpaduil pabOTHUKOB, BUAECO C pabOTHUKAMHU
COTPYIHUKH pa3pelIaloT MyTeM IPEIOCTAaBICHHS COTIacusi Ha oOpabOTKy MEpCOHATbHBIX JTAHHBIX B
JIOHIKOJIBHOM 00pa30BaTeIbHOM YUPEKICHUH.

2.10. [lepconanbubie nanHble padotHrKa JIOY sBistoTCsS KOHpUIeHIMaNbHON HHOopMaLuen u
HE MOTYT OBITh MCITOJIb30BaHbI COTPYIHUKAMH JOLIKOJIBEHOTO 00Pa30BaTEIbHOTO YUPEKICHHUS B TMUHBIX
TEIISX.




3. [lopsinok nmoJiyuyeHusi, 00paboOTKH M MepeJayu MePCOHATbHBIX JAHHBIX PA00OTHUKOB

3.1. ITog 0OpaboTKO# MepcoHaIbHBIX AaHHBIX paboTHuKa JJOY nmoHmmaercs monydeHue, XpaHeHue,
KOMOMHHpOBaHUE, Mepeaada Uiu Jr00e Ipyroe HUCIOJIb30BaHUE MEPCOHATIBHBIX JaHHBIX COTPYIHUKA
JOHIKOJIBHOTO 00pa30BaTeIbHOTO YUPESIKICHHUS.

3.2. B nensx obecneueHus npas U cBOOO YesloBEKa U IpakJlaHWHa Ipu 00paboTKe NepCcoOHATbHBIX
JaHHBIX PAaOOTHUKA 00sI3aHbI COOIIOAATHCS CIASAYIONIHME 00IIKe TPeOOBAHMS:

3.2.1. Tlonyuyenue, xpaHeHue, KOMOMHUPOBAaHHUE, Iepenaya WIH J000€ JIPyroe HCIOIb30BaHUE
NEPCOHATBHBIX TaHHBIX paboTHHKA JJOY MOXKET OCYIIECTBIATHCS UCKIIOUUTEIBHO B IENSAX 00eCTIeYeHUs
COONIONICHHUSI 3aKOHOB UM MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, COJICHCTBHS pabOTHUKaM B
TPYAOYCTPOMCTBE, OOYYEHHHM M TPOJBWKEHHU IO Ciyx0e, obOecreueHHs JTHUYHOW O€30macHOCTH
COTPYJIHUKOB, KOHTPOJII KOJMYECTBA U KAYeCTBa BBINOJIHAEMON paboOThl U 00ecreYeHnsl COXPaHHOCTU
MUMYIIECTBA.

3.2.2. Ilpu ompenereHun oO0beMa M cofepx aHUs, 0OpadaThIBAEMbIX MEPCOHAIBHBIX JaHHBIX
pabotHuka 3aBenyrommii IOV nomken pykoBojncTtBoBaThcs Koncturyiumei Poccuiickoit @enepanum,
TpynoBbIM KOJIeKC OM M UHBIMH (e/iepaIbHBIMU 3aKOHAMH.

3.2.3. Bce mepcoHanbHbIE JaHHBIE PaOOTHUKA MOJYy4arOTCs y Hero camoro. Eciu mepcoHanbHbIe
nanHble coTpyanuka JJOY BO3MOKHO MOTYYUTh TOJIBKO Y TPEThE CTOPOHBI, TO paOOTHUK JOJIKEH OBITh
yBeIOMJIEH 00 9TOM 3apaHee, U OT HETO JOJKHO Obl Th TIOJIy4€HO MUCHbMEHHOE COTJIaCHe.

3.2.4. 3aBenyomuii JOUIKOJIBHBIM 00pa30BaTEIbHBIM YUPEKICHHEM JOJIKEH COOOUTUTh PAOOTHUKY O
HEJNSAX, MPEINojaraéMbIX MCTOYHHKAX M CHoco0ax IMONydeHHsS MEPCOHATBHBIX TaHHBIX, a TaKXe O
XapakTepe MOoJUIeKAIINX MOTYUYEHHUIO MePCOHATBHBIX TaHHBIX U MOCIEACTBHUIX O0TKa3a COTPYAHHUKA AaTh
MUCHMEHHOE COTJIACHE HA MX TOIyYeHHE.

3.2.5. He pomyckaetcs monyueHue u oOpaboTka nepcoHanbHBIX AaHHBIX paboTHuka OV o ero
MOJUTHYECKHUX, PEITUTHO3HBIX M HMHBIX YOEXKIEHUSX M YaCTHOH KH3HH, a TaKKE O €ro YICHCTBE B
OOIIECTBEHHBIX OOBEAMHEHUAX WIU €ro Mpo(COIO3HON MEATENbHOCTH, 32 HCKIIOYEHHEM CIIy4aes,
IIPEAYCMOTPEHHBIX 3aKOHOATENBCTBOM Poccuiickon denepanuu.

3.2.6. Paboromarenr He WMeeT MpaBO MOJy4aThb M 0OpalaThiBaTh MEpPCOHAJIbHBbIC TaHHBIC
pabOTHHKA O €T0 WICHCTBE B OOIIECTBEHHBIX O0BETUHEHUSAX MU €0 MPO(COIO3HOM NeATETHHOCTH,
3a UCKIIIOYEHUEM CITy4YaeB, MPEIyCMOTPEHHBIX (eepalbHbIMU 3aKOHAMHU.

3.2.7. Ilpu npUHATUH pEIICHU OTHOCUTEIHHO paOOTHUKA HA OCHOBAaHUH €0 TIEPCOHAIBHBIX JaHHBIX
HE JIONMYCKAaeTcsd WCHOJb30BaHME JAaHHBIX, T[IOJIYUYEHHBIX MCKIIOYUTENBHO B pe3ylbTaTe HUX
aBTOMATHU3HPOBAHHOW 00pabOTKU MM AJIEKTPOHHOTO MOJTyUEHHUSI.

3.3. [Ipunimns 00paboTKH NepCOHANBHBIX JJaHHBIX paboTHHKOB JIOV:

*  3aKOHHOCTH LieJieil U criocoO0B 00pabOTKH MEPCOHANBHBIX JaHHBIX U JOOPOCOBECTHOCTH;

*  COOTBETCTBMs ILiejel oOpaOOTKM MepCOHANBHBIX JAHHBIX LEISIM, 3apaHee ONpeAETICHHbIM U
3asBIICHHBIM ITpH cOOpe MePCOHATBHBIX JAHHBIX, @ TAKXKE MTOJTHOMOYHUSIM PabOTHHKA, OCYIIECTBIISIONIETO
00paboTKy MepCOHaIbHBIX TaHHBIX;

* CcoOoTBeTCTBUS oOBbeMa M XapakTepa oOpabaThIBaeMbIX NEPCOHAIBHBIX JaHHBIX, CIIOCOOOB
00pabOTKN MEPCOHANBHBIX TaHHBIX LM 00pa0OTKH NEPCOHANBHBIX JIaHHBIX;

*  JIOCTOBEPHOCTH II€PCOHANBHBIX JAaHHBIX, HMX JOCTATOYHOCTH IS Tenedl  o0paboTkw,
HE/IOMYCTUMOCTH OOpa0OTKM TEpPCOHANBHBIX JIaHHBIX, HM30BITOYHBIX I10 OTHOUICHHIO K IIEJsM,
3asBIICHHBIM TP cOOPE MEPCOHATBHBIX JaHHBIX;

*  HEIONMYCTUMOCTH OOBEIWHEHMSI CO3JaHHBIX [JI1 HECOBMECTHUMBIX MEXIy cO00il 1enei 6a3
JTAHHBIX HH(POPMAIIMOHHBIX CHCTEM MEPCOHANBHBIX JTaHHBIX.

3.4. B cnydasix, HETIOCPEACTBEHHO CBS3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOIIEHHIA, B COOTBETCTBHU
co ct. 24 Konctutyun Poccuiickoit @enepariui BO3MOXKHO MOTydYeHHE U 00paboTKa JaHHBIX O YaCTHOM
KU3HU PabOTHUKA JIOIIKOJIBHOTO 00pa30BaTEBHOTO YUPEIKACHUS TOIBKO C €r0 MTUCHBMEHHOTO COTJIACHSL.

3.5. K o0pabotke, nepeade U XpaHEHUIO NEPCOHAIBHBIX JAHHBIX paOOTHHKA MOTYT UMETh JOCTYII
COTPYIHUKH JAOMIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHUS.

3.6. Mcnonb30BaHue MNEPCOHATBHBIX JAHHBIX BO3MOXHO TOJBKO B COOTBETCTBHM C IIEJISIMH,
OTIPENISIMBIINMH WX TONydeHue. llepcoHanbHbIE NaHHBIE HE MOTYT OBITh HCITONB30BAaHBI B IIEJISX
MPUYMHEHUS! MMYIIECTBEHHOTO UM MOPAIBHOTO Bpela TpakJaHaM, 3aTpyJHEHHUS pealu3alud IMpaB U
cBoOox rpaxnaan Poccuiickoit denepaunu. Orpannuenue npas rpaxiaad Poccuiickoit @enepanuu Ha
OCHOBE HCII0JIb30BaHMsI HH(POPMAIIUK 00 UX COLMATILHOM MPOUCXOKICHNUHU, O PACOBOI, HALIMOHAIBHOM,




S3bIKOBOM, PEJIMTMO3HOM U MAPTUWHON IMPUHAJUICKHOCTU 3aIPEIIEHO U KapaeTcsi B COOTBETCTBUU C
3aKOHOAATEIHCTBOM.

3.7. Ilepenaya mepcOHANBHBIX NAHHBIX PAOOTHHMKA JOIIKOJBHOTO OO0pPa30BAaTENBHOIO YUPEKICHUS
BO3MOXXHA TOJIBKO C corjacusi pabOTHHKa B CIy4asX, IPsIMO MPEIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu.

3.8. llpu nepenaye mepcoHANbHBIX JIAaHHBIX paboTHuKa 3aBeayroumii JIOY pomkeH coOaionaTh
ClleAyIoIre TPeOOBAHMSL:

*  He coo0LIaTh NepCcoHalIbHbIE JaHHbIe PaO0OTHHKA TPETheil CTOpOHE 0€3 MUCbMEHHOTO COTJIacus
pabOTHHUKA, 32 UCKIIIOUCHHEM CITy4aeB, KOT/Ia 3TO HEOOXO0AUMO B LIEJSIX MPEYIPEKIACHUS YTPO3bI )KU3HU
U 3I0pPOBBIO PA0OTHHKA, & TAKXKE B CIy4asiX, yCTAHOBICHHBIX (pe/iepalibHbIM 3aKOHOM;

*  He coo0mIaTk NepcoHalbHbIC JaHHbIE PAOOTHHUKA B KOMMEPUECKUX IIesX 0e3 ero MuChbMEHHOTO
corJacus;

*  TpeAyNpeAuTH JHII, TMOTYyYaIOUINX NepCOHANbHbIE JaHHbIE paOOTHHUKA, O TOM, YTO 3TH JaHHBIC
MOTYT OBITh HCIIOJIb30BAHbI JHUIIb B LIENSAX, AJII KOTOPBIX OHU COOOUIEHBI, U TPeOOBAaTh OT ITUX JIUIL
MOJTBEPXKIAECHUS TOTO, YTO 3TO NPaBWIO coOmofeHo. Jluma, monyyaromue HepCOHANbHbBIE TaHHbIC
paboTHHKA, 00513aHBI COOJIIOAATh PEKUM CEKPETHOCTH (KOH(HACHIIMATBHOCTH). JlaHHOE TIOJIOKEHUE HE
pacrpocTpaHsieTcs Ha OOMEH IMEepPCOHAIBHBIMU JaHHBIMH PAOOTHHKOB B TOPSJAKE, YCTaHOBICHHOM
benepanbHBIMU 3aKOHAMU;

* paspemaTh JIOCTyIl K TMEPCOHAIbHBIM JaHHBIM pPAa0OTHHUKOB  TOJBKO  CICIUAIBHO
YIIOJTHOMOYEHHBIM JIUIAaM, ONpEeeNeHHbIM npukazoM 1o JJOVY, mpu 3TOM yka3zaHHBIE JHIA JOJKHBI
UMETh NPaBO IOJy4YaTh TOJBKO TE€ IMEPCOHAIbHBIC NaHHBbIE PabOTHHKA, KOTOPBIE HEOOXOIUMBI JUIS
BBITIOJTHEHUS] KOHKPETHBIX (QYHKIUH;

* HE 3ampamuBaTh WHPOPMALKIO O COCTOSIHMM 370pPOBbsS PAa0OTHHKA, 33 HCKIIOUYEHHEM TeX
CBEICHUI, KOTOpbIE OTHOCATCA K BOMPOCY O BO3MOXXHOCTH BBHITIOJHEHHS PaOOTHUKOM TPYAOBOM
byHKIUY;

* mepelnaBaTh INEPCOHANIbHBIE JaHHbIE PAa0OTHUKA MPEICTABUTENSIM PAaOOTHUKOB B MOPSJKE,
YCTaHOBJIEHHOM TpPyIOBBIM KOAEKCOM, M OTPaHHYMBATH ATY HHPOPMALIUIO TOJIBKO TEMHU ITEPCOHATTLHBIMHU
JaHHBIMU PaOOTHHMKA, KOTOPbIE HEOOXOIMMBI Ui BBIMOJHEHHUS yKa3aHHBIMHU TPEACTABUTEISIMH HUX
GyHKIHH.

3.9. [Ipu nepenave nepcoHANbHBIX JAHHBIX paOOTHUKA (B TOM YHUCIIE U B KOMMEPUYECKUX IIEJIfX) 3a
npezaensl JJOY 3aBenyronmii AETCKUM CaJloM HE JTOJDKEH COOOIIaTh 3TH JaHHBIE TPETheil CTOpOHE 0e3
MUCBMEHHOIO corylacusi paOOTHHUKA, 3a HCKIIOUYEHMEM ClydaeB, KOrJa 3TO HEOOXOJUMO B LENSIX
MIPEIYIPEXACHUS YTPO3bI KHU3HH U 3[J0POBBI0 pAOOTHHKA MITH B CITy4asiX, yCTAHOBIICHHBIX (elepaTbHBIM
3aKOHOM.

3.10. [lepeqaua  mepcOHANBHBIX  JaHHBIX  paOOTHUKAa B MpefeNnax  JOMIKOJIBLHOTO
00pa30BaTENbHOIO YUPEXKJICHHUS] OCYIIECTBISAETCS B COOTBETCTBHM C JIOKAJbHBIMH HOPMAaTHBHBIMU
aktamu yupexxnaeHus. 3.11. He nomyckaercs oTBeyarb Ha BONPOCHI, CBS3aHHbIE C Iepenadyeit
nepcoHaIbHON nHpopMalu no TenedoHy uin dakcy.

3.12. Bce Mepsl KOHGUASHIIMATBHOCTH TpU cOope, 00paboTKe M Tepeaadn MepCoOHANBHBIX JaHHBIX
COTpYIHHUKA PACHpPOCTPAHSIOTCA KaK Ha OyMaKHbIe, TaK M Ha DJIEKTPOHHBbIE (aBTOMATH3WPOBAHHEIC)
HOCHUTEHN UH(POPMAIINH.

4. dopMupoBaHUe U BelleHUEe JMYHBIX e padoTHHKOB [JOY

4.1. JIuunoe neno pabOTHHKA JOIIKOIBHOTO OOPa30BaTEIBHOTO YUPEKIEHUS (OpMUpYyeTCs Mocie
U3JaHKA [IPUKa3a 0 ero npuéme Ha paboTy.

4.2. IlepBOHAYaIbHO B JIMYHOE JIEJIO TPYIMIUPYIOTCS JIOKYMEHTBI, COJIEPKAIINE TIePCOHATBHEIC IaHHbIE
paboTHUKA, B MOPSJIKE, OTpaKaIOLIeM Ipoliecc npuéma Ha paboTy:

*  3asBlIeHHE paOOTHHKA O MTpueMe Ha padoTy;

*  aHKerTa;

* aBrobuorpadus;

*  XapaKTEepUCTHKA-PEKOMEHIAIIHS;

*  KOIus IpHKasza o nmpuéme Ha padoTy B JOIIKOJIbHOE 00pa30BaTeIbHOE YUPEKICHHE;

*  pacnucka paboTHHKA 00 O3HakomyleHHH ¢ JokyMeHTamu JIOY, ycTaHaBIMBAIOIIUMH HOPSIOK
00pabOTKH MEePCOHABHBIX JAaHHBIX PAOOTHUKOB, a TAK)KE 00 €To IpaBax U 00s13aHHOCTSX B 3TOM 001acTH;




* pacmucka pab0OTHHKA 00 O3HAKOMIIEHUH €ro C JIOKAIbHBIMH HOPMATHBHBIMU aKTaMU
JIOLIKOJIBHOTO 00pa30BaTeIbHOTO YUPEXKICHUS; BHYTPEHHSS OMKCH.

4.3. Bce MOKyMEHTBHI JHMYHOTO Jefia MOAIIMBAIOTCA B OOJOXKKY 0Opasla, yCTaHOBJICHHOTO B
JIOIIKOJILHOM 00pa30BaTEeIbHOM YUYPEKIECHUU;, Ha OOJOXKKE JODKHBI OBITh (Damuuivs, UMs, OTYECTBO
COTPY/HHUKA.

4.4. JluyHoMy nieny MpUCBAaUBaeTCs HOMEpP, KOTOPBIA (pUKCHUpyeTCs B )KypHaJle ydeTa JIMYHBIX Jell.
Howmep auuHOTO /1€71a COTpYAHMUKA AETCKOTO Ca/1a MPOCTABIISIETCS] B BEPXHEM JICBOM YTy OOJI0XKKH JeNa.

4.5. K ankere B JIMYHOM Jeie mpukienBaeTcs (ororpadus padorHuka (6e3 rojgoBHOTO ybopa)
dbopmara 3x4.

4.6. B muunom nene padornuka JIOY Benercss BHYTPEHHSAS OIMUCH, Ky/a 3aHOCATCS HaWMEHOBAHUS
BCEX MOAIIUTHIX JOKYMEHTOB, JIaTa UX BKJIIOYCHHS B JIENI0, KOJMYECTBO JIMCTOB, @ TAKXKE J1aTa U3BATH
JOKYMEHTa M3 Jella C YyKa3aHHeM JIuIa, U3bSIBIIEr0 JOKYMEHT, M MNPUYMHY H3bATHSA. B cimyuae
BPEMEHHOTO U3BATHSA JOKYMEHTa BMECTO HETO BKJIAJIbIBACTCS JUCT-3aMEHUTENb. V3bsATHE JOKYMEHTOB
U3 JIMYHOTO Jefla MPOU3BOJUTCS HCKIIOUUTEIBHO C pa3pelieHus] 3aBeyIONIEro JOLIKOIbHBIM
00pa3oBaTeNbHBIM yUYpEXKIECHUEM. BHYTpPEHHSISI ONKHCH IOJIMUCHIBACTCA JIEONPOU3BOIAUTEIEM, C
YKa3aHHUEM JaThl COCTaBJICHHUSI.

4.7. Bce TOKyMEHTBI, TOCTYHAIOIIKE B IMYHOE JIEJI0, PACHIOIATalOTCs B XPOHOJIOTMYECKOM TOPSIJIKE.

4.8. He nomyckaeTcsi BKJIIOYATh B JIMYHOE JIEJIO IOKYMEHTHI BTOPOCTEIIEHHOTO 3HAYEHUS, UMEIOLIUE
BpeMeHHbIe (10 10 JeT) cpoku XpaHEHHSs, HApUMEp, CIPABKU C MECTa >KUTEIbCTBA, O COCTOSITHUHU
3JI0pPOBbS, O CEMEHHOM IOJIOKEHHUH U T.II.

4.9. JIucTel JOKYMEHTOB, MOAIIUTHIX B JTUYHOE 10 PpabOTHHUKA JOIIKOIHHOTO 00pa30BATEILHOTO
YUPEKICHUS, HyMEPYIOTCS.

4.10. AHKeTa SBISETCS OCHOBHBIM JOKYMEHTOM JIMYHOTO JIeja, MPEACTABISIOMUM CO00i
nepeyeHb BOMPOCOB 0 OMorpaduyuecKux JaHHBIX COTPYIHHUKA, €ro 00pa30BaHUU, BBITIOIHSAEMO paboTe
C HavyaJla TPYAOBOH NESATEILHOCTH, CEMEHHOM IOJIOKEHUH, MECTE MPOIMUCKU WM MPOKHUBAHUS U T.IL.
AHKeTa 3a1noyiHseTcs pabOTHUKOM CaMOCTOSITENILHO MPHU 0(OPMIICHUH ITpreMa Ha paboTy B AOUIKOJIBHOE
00pa3zoBaTeNbHOE YUpPEKICHHE.

4.11. [Ipu 3anomHeHNH aHKEThl paOOTHUK JOJIKEH 3aloNHITh BCe ee rpadbl, Ha BCE BOMPOCHI
JaBaTh TOJHBIC OTBETH, HE JOMYCKAaTh HCIPABICHUN WM 3a4€pKHBAHUSA, MPOUYEPKOB, MOMApPOK, B
CTPOTOM COOTBETCTBHUH C 3aMUCSIMU, KOTOPBIE COJIEPKATCS B €r0 JTUYHBIX TIOKyMeHTax. OTpuiiaTeNbHbIe
OTBETHI B Tpadax aHKEThI 3aMHUCHIBAIOTCS €3 MOBTOPEHUS BOIIPOCA.

4.12. I[lpu 3amonHenuu rpadbl  «OOpazoBaHue» cleAyeT NPUMEHSTh  CICAYIOIIHE
(hOPMYITHPOBKH B 3aBHCHMOCTH OT TOTO, KAKOW JIOKYMEHT HMeeTcsl Y pabOTHHKA:

*  «BBICIIEEY;

*  (HEMOJHOE BBICIIEEY;

*  «cpelHee CHelHaIbHOeY;

*  (HEMOJHOE CpEeIHEe».

4.13. B rpade «bmkaiiimne poICTBEHHUKM» MEPEUUCIISIOTCS BCE WIEHBl CEMbH pabOTHHKA
JOYVY c ykazaHueMm CTETeHH pojACTBa (OTell, MaTh, MY, )K€Ha, CbIH, JJ04Yb, POJHBIE OpaT U CecTpa), Aaiee
NEePEeUUCISIOTCS OJIM3KHE POJCTBEHHUKH, MPOXKUBAIOIME COBMECTHO C PabOTHHUKOM. YKa3bIBaKOTCS
bamuTus, ©Ms1, OTIECTBO U JIaTa POXKACHUS KaXKJOTO YJICHA CEMbH.

4.14. B rpade «Boimonnsemas pabora ¢ Hayajla TPYIOBOH AEATENBHOCTH» OTPAXKAIOTCA
CBENeHUs O paboTe B CTPOrOM COOTBETCTBMU C 3alUCAMHU B TPYIOBOM KHIDKKE. B TpymoByio
NEeSTEIPHOCTh HE BKIIIOYAETCS BpeMs ydeObl B 00111€00pa30oBaTEbHBIX IIKOJAX, MPOPECcCHOHAIBHO-
TEXHUYECKUX U JIPYIHX TNPUPABHEHHBIX K HUM Yy4eOHBIX 3aBeleHUsX. Bce 3amucu mMpou3BOASTCS B
XPOHOJIOTUIECKOM TTOPSIIIKE.

4.15. AHKeTa MOJMHUCHIBACTCS JHIIOM, MPUHUMAaeMbIM Ha pPadoTy, U ACIOMPOU3BOIUTEIEM
JOIIKOJIFHOTO 00pa30BaTEIbHOTO YYPEXKICHHUS TIOCIIE CBEPKH CBEIEHHWH, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOLIMMHU JOKYMEHTAMH U 3aBEPSIETCS eUaThio.

4.16. ABrobuorpadus - JIOKyMEHT, COJEp)KallUi ONHWCAaHWE B  XPOHOJIOIMYECKOMN
MOCJIeI0BATEIbHOCTH OCHOBHBIX ATAIOB JKU3HU U JAeATeNbHOCTH HpuHHUMaemoro B JIOY paboTHHKA.
ABtoGuorpadusi cCoCTaBIsIeTCA B MPOU3BOJIBLHON (hopme, 6€3 MOMapOK U UCTIPABJICHUIA.

4.17. OCHOBHBIE MOMEHTBI, KOTOPBIE TOJKHBI OBITh OCBEIIIEHBI B aBTOOUMOTpaduu:

*  (ammus, UMs, OTIECTBO;

*  YHCIO, MECSI] U TOJ POXKICHUS;




e  moJlyueHHOe oOpaszoBaHue (TIe, KOT/ia, B KaKHX y4eOHBIX 3aBEICHUSX, 110 KaKOH
CHEIUAIBLHOCTH);

e  BpeMs Hauana TPyJOBOM JNEeSATEIbHOCTH,

*  IPHUYMHBI IEPEX0/a Ha APYroe MeCTO paboThI;

*  OTHONICHHE K BOMHCKOH 0053aHHOCTH, BOMHCKOE 3BAHHCE;

*  HaJM4ue MPaBUTEIHCTBEHHBIX HATPA, MOOIIPEHHUIA;

*  CBEJCHHS O CEMEHHOM MOJIOKEHUHU U OJM3KHUX POJICTBEHHUKAX;

*  JaTa cocTaBlieHUs aBToOMOrpaduu U TUYHAS MOANUCH COCTABISEMOTO.

4.18. ABrobuorpadusi, cocraBieHHas npu npueme B 10V, He moanexxut koppekruposke. [Tpu
HEO0OXOIMMOCTH BHECEHMs] M3MEHEHUW WM JIOMOJHEHHH, OHU (UKCHUPYIOTCS Ha OTAEIHHOM JIHCTE,
MOJINMCHIBAIOTCS PAOOTHUKOM C YKa3aHWEM JaThl M MPHOOLIAIOTCS K NMEepBUYHOI aBroOMorpaduu. B
ciydae O0JIbIIMX U3MEHEHUN OmorpaduyecKux JaHHBIX PabOTHHKA OT HEro MOXKET OBbITh 3aTpeOoBaHa
OOHOBJICHHAs1 aBTOOHOTpa(HsL.

4,19, ABtoOuorpadusi  He  3aBepseTCS  IMOJNUCAMH  3aBEAYIOIIETO  JOIIKOJbHBIM
00pa30BaTEeNbHBIM YUPEKICHUEM WU TIEYATHIO.

4.20, Komuu 1okyMeHTOB 00 00pa30BaHUU 3aBEPAIOTCS JIMIHOM IMOITUCHIO ISTOTPOU3BOUTEIIS
MOCJIe CBEPKH MX C MOUTMHHUKAMH JJOKYMEHTOB.

4.21. JImyHOE N1e0 BemeTcs Ha MPOTSHKEHWU BCEW TPYAOBOW JesATeabHOCTH padoTHuKa J[OVY.
W3MmeHeHHs, BHOCHMBIE B JIMYHOE JI€JO, JIOJDKHBI OBITh TOJTBEPXKICHBI COOTBETCTBYIOIIUMU
JOKYMEHTaMHU.

4.22. Jlenonpon3BOAUTENb TPUHUMAET OT NMPHHUMAEMOT0 Ha paboTy pabOTHUKA JOKYMEHTHI,
MPOBEPSICT MOJIHOTY WX 3alOJIHEHUS WM TPaBUIBLHOCTh YKa3bIBAEMBIX CBEICHUNH B COOTBETCTBUH C
MPEIbBICHHBIMU UM JIOKYMCHTAMHU.

5. YueT M XpaHeHHe NEePCOHATbHBIX JaHHbIX PA00OTHHKOB

5.1. Jluunble nenma, B KOTOPBIX XpaHATCS NEpcOHallbHbIE naHHble pabdoTHuUKOB IOV, saBisoTCs
JNOKyYMeHTaMu «J1Ji1 BHYTPEHHET O M10JIb30BaHUS».

5.2. JIn4HOE J1e710 PETUCTPUPYETCS, O YeM BHOCHUTCS 3anuCh B «OKypHan y4éTa JUYHBIX .

KypHan copepxut caenyronye rpadsol:

*  MOPSAKOBBII HOMEp JTUYHOTO JIeTa;

*  (¢amuus, UM, OTIECTBO PAOOTHUKA JOMIKOIBHOTO 00Pa30BaTEIBHOTO YUPESIKICHNUS;

*  Jara MOCTaHOBKHU Jiejia Ha Y4eT;

*  JlaTa CHATHUA JieJia C y4eTa.

5.3. JInuHble nena pacrnosiaratoTcs B HOpsAKE COTIACHO UX HOMepaM JH00 B an(aBUTHOM MOPSIKE.

5.4. Tlocne yBoJbHEHMsI PaOOTHHUKA JIOIIKOJIBHOTO 0OpPa30BATEIILHOTO YUPEKACHUS B JIMYHOE JEJI0
BHOCSATCSI COOTBETCTBYIOILIIME JOKYMEHTHI (3asBJICHHE O PACTOPKEHUU TPYIOBOIO JIOrOBOpA, KOMHS
MIPUKa3a O PACTOPKEHUH TPYAOBOIO I0rOBOPA), COCTABIISIETCS OKOHYATENIbHASL ONHUCh, CAMO JINYHOE JIEI0
oopmIsieTcs U epenaeTcs A XpaHESHUsI.

5.5. JIuuHble nena COTPYAHUKOB, YBOJIEHHbIX u3 JIOY, xpaHsrcs B apXuBe JOMIKOJBHOTO
00pa30BaTENBHOIO YUPEXKIEHUS B aJI(PaBUTHOM MOPSIKE.

5.6. He nomyckaercsi:

* cooOmaTe MepcoHaJIbHbIE JaHHble paOOTHHKA TPeThe CTOpOHE 0e3 MHUCBMEHHOIO COrjlacus
paboOTHUKA, 32 UCKITIOYEHUEM CIIY4aeB, KOTJ1a 3TO HE0OX0IUMO B LIEJISAX MPEIYNPEKIACHUS YIPO3bl KU3HU
MU 370pOBbI0 pAa0OTHHMKA, a TakXKe€ B CIIydasX, YCTAHOBIIEHHBIX 3aKOHOJATENbCTBOM Poccuiickoi
denepanny;

*  coo0mmarh MnepcoHalbHbIE JaHHbIE Pa0OTHHKA B KOMMEPUYECKHUX LENsIX 0e3 ero MUChbMEHHOTO
corJacus;

*  3ampammMBaTh UH(POPMAILIHIO O COCTOSTHUM 37J0POBbs paOOTHUKA JETCKOTO cajia, 3a UCKIIOYEHHEM
TeX CBEJECHUH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBIIOJHEHUS paOOTHUKOM TPYIOBOM
GbyHKIUH.

5.7. loctyn K TEpCOHAJbHBIM JAaHHBIM paOOTHMKOB pa3pelaercs TOJbKO CIELHAIbHO
YIOJHOMOYEHHBIM JIMI[AaM, IIPU 3TOM YKa3aHHbIE JIUIA JOJKHBI MMETh IpPaBO MOJYy4daTh TOJBKO Te
nepcoHaibHble JAaHHble paboTHHka JIOY, koTopele HEOOXOAMMBI JJISi BBIMOJIHEHUS KOHKPETHBIX

GbyHKIHI.




5.8. Bce Mepbl KOH(PUICHIMAIBHOCTH MIPHU YYET€ M XPAHEHUHU MEPCOHAIBHBIX JAaHHBIX COTPYIHHKA
pachmpocTpaHsIOTCd Kak Ha OyMakHbBIe, TaK M Ha D3JIEKTPOHHBIC (ABTOMATU3MPOBAHHBIC) HOCUTEIH
uHpOopMaLUu.

5.9. XpaHeHne nepcoHaIbHBIX JaHHBIX JTODKHO MPOHUCXOAUTH B MOPSAKE, UCKIIOYAIOIEM HX yTPaTy
WA UX HEPAaBOMEPHOE UCIOJIb30BAHNUE.

6. locTyn K mepcoHaNIbHBIM JaHHBIM padoTHHKOB JIOY

6.1 . BHyTpeHH#mit 10CTyM (JOCTYIT BHYTPH JIOIIKOJIHHOTO 00Pa30BaTEIBLHOTO YUPESHKICHHUS ).

6.1.1. IIpaBo mocTyna K NepCOHANBHBIM JIaHHBIM paboTHUKa JIOY uMeroT:

6.1.2. TlepedyeHnp aul], UMEIOUIMX JOCTYN K IMEPCOHAIbHBIM JaHHBIM PAOOTHUKOB, OIpEeseTCs
MPUKA30M 3aBEIYyIOIIET0 W MHUChMEHHOTO 0053aTeNbCTBA O HEPA3IJIALICHUU MEPCOHATBHBIX JTAHHBIX
PabOTHHKOB.

6.2 . Baemnuit noctym.

6.2.1. K uucimy w™accoBbIX TmOTpeOUTENEl TEPCOHAIBHBIX J@HHBIX BHE JIOIIKOJIBHOTO
00pa3oBaTENbHOTO  YUPEXKICHHSI MOXXHO OTHECTH TOCYAApCTBEHHbIE U  HETOCYJapCTBEHHBIC
(GyHKIIMOHATIBHBIE CTPYKTYPHI.

6.2.2. Hag3opHO-KOHTPOJBbHBIE OpraHbl UMEIOT JOCTYNl K HH(OpPMAIUU TOJNBKO B cepe cBoei
KOMITETEHITHH.

6.2.3. Opranusaiuu, B KOTOPbIE COTPYIHUK MOXKET OCYIICCTBIISThH MEPEUNCICHUS JICHEKHBIX CPEICTB
(cTpaxoBble KOMIIAHMH, HETOCYIapCTBEHHbIE NTEHCHOHHBIE (OHJIbI, 0JaroTBOPUTENbHBIE OPTaHU3AlINUH,
KPEAUTHBIE YUPEIKIACHHS), MOTYT MMOJTYYUTh JOCTYN K IEPCOHAIBHBIM JAaHHBIM PaOOTHUKA TOJLKO B
cllydae ero MUCbMEHHOTO pa3pelieHusl.

6.2.4 . Ilepenaya nepcoOHAIBHBIX JaHHBIX cOTpyaHUKA JIOY Npyrum opraHu3anusm:

*  CBeJeHHS 0 padOoTa0IIEeM COTPYTHUKE WIH YK€ YBOJIEHHOM MOTYT OBITH MTPEIOCTABICHBI IPYron
OpraHu3ali TOJBKO C MUCHBMEHHOTO 3alpoca Ha OJIaHKe OpraHu3alld, C TPUIOKEHUEM KOIHUU
HOTapUAIbHO 3aBEPEHHOI0 3asIBJICHUs PAOOTHHKA;

*  IepcOoHalbHbIE JaHHbIE PAOOTHHKA JETCKOTO Cajla MOT'YT OBITh NPEAOCTaBIEHbl POJCTBEHHUKAM
WJIM YIEHAM €ro CEMbH TOJIBKO C MMCbMEHHOTO pa3pellieHus CaMoro COTPYAHHKA.

* B ciyyae pa3Boja ObiBIas cympyra (Cympyr) HUMEIT HpaBO OOpaTUThCA B JOLIKOJBHOE
00pa3oBaTeNnbHOE YUPEKIEHUE C MMCEMEHHBIM 3alIPOCOM O pa3Mepe 3apad0THOM MIIaThl COTPYIHUKA Oe3
ero cornacus (YK PO).

7. 3amuTa nepcoHaJbLHBIX JaHHBIX padoTHukoB 10Y

7.1. Ilox yrpo3oi WM OMACHOCTBIO YTPaThl MEPCOHATBHBIX JAHHBIX MOHUMAETCS €IUHUYHOE WU
KOMIUICKCHOE, PeallbHOE MIIM MOTCHIIMATBHOE, aKTUBHOE WIIH ITACCUBHOE TIPOSBICHHUE 37I0YMBIITUICHHBIX
BO3MOYXHOCTEH BHEIIHUX WM BHYTPEHHUX UCTOYHHKOB YIPO3bI CO3/1aBaTh HEOIArONpUsSTHbIE COOBITHS,
OKa3bIBATh JIECTAOMIM3UPYIOIIEE BO3ACHCTBIE HA 3aIUIIIAEMYI0 HH(OpMaIIUIO.

7.2. Puck yrpo3sl mOObIM HHPOPMAIIMOHHBIM pecypcaM CO3Jal0T CTUXUWHBIE OeICTBUS,
IKCTPEMAIIbHBIC CUTYAIlUN, TEPPOPUCTHUCCKUE ICHCTBHS, aBAPHH TEXHHUECKUX CPEJICTB U JIMHUNA CBSI3H,
apyrue OOBEKTUBHBIE OOCTOSTENHCTBA, a TakKXKe 3aMHTEPECOBAHHBIE M HE3aWHTEPECOBAHHBLIE B
BO3HUKHOBEHUH yIPO3bI JIUTIA.

7.3. 3amuTa TNEpPCOHANBHBIX JAHHBIX MPEICTABISIET COOOM IKECTKO periiaMeHTHPOBAHHBIA U
JTUHAMHYECKH-TEXHOJIOTHUSCKUA  TMPOIEeCC,  MPEAYNPEeKIAIONINN  HAapylmIeHUue  JIOCTYITHOCTH,
I[EJIOCTHOCTH, JOCTOBEPHOCTH M KOH(DHICHITMAIBHOCTH ITEPCOHATBHBIX TaHHBIX M, B KOHCUHOM CUETE,
00ecreunBaOIINUN JOCTATOYHO HAICKHYIO 0€30MacHOCTh HH(OpMALIMK B MPOIIECcCe YIPABICHYECKON U
MTPOU3BOJICTBEHHON JEATSILHOCTH JOIMIKOIBHOTO 00pPa30BaTEILHOTO YIPEHKICHHUS.

7.4. 3amuTa nepcoHANbHBIX TaHHBIX PA0OTHHUKA OT HEMPABOMEPHOTO MX MCIOIB30BAHMSI WU YTPATHI
nobkHa ObITh oOecmedeHa 3aBenyrommM OV 3a cder cpencTB AOMIKOIBHOTO 0Opa30BaTEIhLHOTO
YUpEKIEHUS B TIOPSAKE, YCTAHOBIEHHOM (helepabHBIMH 3aKOHAMH.

1.5. "Buympennssn 3awguma''.

7.5.1. OcHOBHBIM BUHOBHUKOM HECAaHKIIMOHUPOBAHHOTO IOCTYIA K IEPCOHAIBHBIM JAHHBIM SBIISETCS,
Kak MpaBuJjIo, MepcoHalI, pabOTaIOMUK ¢ JOKYMEHTaMH U 0a3aMu JaHHBIX. PermaMenTanms

JIOCTYTIa MepcoHana K KOH(QHUICHIIMATbHBIM CBEJCHUSIM, TOKYMEHTaM 1 0a3aM TaHHBIX BXOJUT B UHCIIO
OCHOBHBIX HAIIPaBJICHUI OPraHU3alMOHHON 3aIIUTHI MHGOPMAITUH U MTPEHA3HAYCHA JIJIS Pa3rpaHuICHHUS



MOJIHOMOYUN MEXIy aJMHHHUCTpAlie H CIEeNHUATUCTaMH JIOMIKOJIHHOTO  00pa30BaTeIbHOTO
YUpEXKICHUS.

7.5.2. Insg oGecnieueHns BHYTPEHHEH 3alIMTHI IEPCOHAIBHBIX IAHHBIX pa0oTHUKOB JIOY HEoO6X0auMo
co0II0AaTh P MEp:

*  OrpaHHYCHHUE U PEriiaMeHTAIUsl COCTaBa PAOOTHHUKOB, ()YHKIIMOHATIbHBIC 00S3aHHOCTH KOTOPBIX
TpeOYIOT KOH(MUICHIIUATLHBIX 3HAHUH;

*  cTporoe u3buparenbHOe W 0OOOCHOBAHHOE pPACHpe/eICHHE TOKYMEHTOB U MH()OPMAIMH MEXTY
paboTHUKaMU AETCKOIO Ca/ia;

*  pamnmoHaIbHOE pa3MenieHHue pabodux MeCcT PaOOTHUKOB, MPU KOTOPOM HCKIIIOYATIOCh ObI
OECKOHTPOJIBLHOE UCIIOJIL30BAaHUE 3alUIaeMoi HH(OpMALIUH;

* 3HaHHE PAOOTHUKOM JOIIKOJIBHOTO 0Opa30BaTEIbHOIO YUpPEXKICHUs TPeOOBaHWH HOPMATHUBHO-
METOJIMYECKUX JOKYMEHTOB 0 3aluTe HH(POPMALUU U COXPAHEHUU TalHBI;

* HajIWYMe HEOOXOIUMBIX YCIOBHH B TIOMENIEHUU IS pabOThl ¢ KOH(UICHIHATbLHBIMH
JOKYMEHTaMH 1 0a3aMu JaHHbIX;

*  OmpeJeliecHWe W periiaMeHTAIUsl cocTaBa PaOOTHHKOB, MMEIOIIMX MPaBO JOCTyma (BXO1a) B
MOMEIIEHUE, B KOTOPOM HaXOAUTCS BHIYUCIUTENbHAS TEXHUKA,

e Opra"m3aius NopsaKa YHUITOXEeHHS nHpopmanmm;

*  CBOCBPEMEHHOE BBISBICHHME HApyIICHUS TPeOOBaHUI pPa3pelINTEeNbHOM CHCTEMbI JO0CTYIIa
paboTHUKAMU;

*  JIMYHBIE JieTla MOTYT BBLIaBaThCs AEIOMPOU3BOAUTENIO (CEKPETAPIO) TONBKO 3aBenyromum JOY
U B HMCKIIOYHTEIBHBIX CIIy4asX, [0 MUCBMEHHOMY pa3pelICHUIO 3aBEAYIOMIETO ICTCKUM CaaoM, -
PYKOBOJUTEIIO CTPYKTYPHOTO MOApa3aeNieHus (Hampumep, Mpu MOAroTOBKE MaTEPHAIIOB I aTTeCTaIlluN
paboTHUKA).

7.5.3. 3ammra nepcoHaNnbHBIX JAaHHBIX COTPYAHHUKA Ha SJEKTPOHHBIX HOCUTEISX.

Bce nanku, comeprxaiine nepcoHAIbHBIC JaHHBIC COTPYAHHUKA, TOJDKHBI OBITh 3aIIHUINEHBI TTAPOJIEM,
KOTOPBIM COOOIIAETCS PYKOBOIMUTENIO CIY:KOBI yNpaBICHHS MEPCOHAIOM M PYKOBOAUTENIO CIY>KOBI
WH()OPMAMOHHBIX TEXHOJIOTHH.

7.6. "Buewnsnsn 3awmuma’

7.6.1. [Tox MOCTOPOHHUM JIMIIOM ITOHUMAETCS JIF000€ JTUI0, HE UMEIOIIee HEMOCPEJICTBEHHOTO
oTHomeHus Kk paestenbHoctu JIOY, mocerurtenu, paGOTHUKH APYTUX OPTaHU3AIMOHHBIX CTPYKTYD.
[TocroponHue nuIla HE MOJDKHBI 3HATH pacmperelieHne (QpyHKIuiA, padodue MPOIECChl, TEXHOJIOTHIO
cocTaBjieHUs], 0OPMIICHHsI, BECHUS U XpaHEHUsI TOKYMEHTOB, JIMYHBIX JIe] U pabouyuX MaTepHalioB Y
JIEIOTIPOU3BOTUTEINS (CEKpeTaps).

7.6.2. Jlnsa obecrnieueHus BHENIHEH 3alllUThl TEPCOHATBHBIX JTaHHBIX COTPYAHUKOB JIOY
Heo0X0IMMO cOoOII0IaTh PSI MEp:

*  TOPAIOK MpUeMa, y4eTa U KOHTPOJIS JeSTeIbHOCTH MOCETUTENEH;

* TOPSAOK OXpaHbl TEPPUTOPWH, 3IAAHWA W TOMEIICHUN JOIIKOJBHOTO 00pa30BaTeILHOTO
YUPEKICHUS;

*  TpeOoBaHMA K 3aUIUTe HH(OPMALIUK TPU HHTEPBHIOMPOBAHUHU U COOECEIOBaAHUSIX.

7.7. Bce nuua, CBA3aHHbBIE C TIONy4YeHUEM, 00pa0OTKOM U 3aIIUTON MEPCOHANBHBIX JTaHHBIX, 00S3aHbI
MOJINMCATh O00S3aTEIbCTBO O HEpa3TJIAlICHHH TEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB JIOIIKOJIBHOTO
00pa30BaTENbLHOTO YUPEKIACHHUS.

7.8. KpomMe Mep 3ammThl IEPCOHANBHBIX TaHHBIX, YCTAHOBJICHHBIX 3aKOHOJIATENTLCTBOM Poccuiickoit
®denepannu, 3aBeAyIOLINHI TOMIKOIBHBIM 00pa30BaTENbHBIM YUPEKICHUEM, a TAK)KE COTPYIHUKH MOTYT
BBIPa0aTHIBATh COBMECTHBIE MEPHI 3aIIUTHI IEPCOHATBHBIX TaHHBIX PAOOTHUKOB.

8. IlpaBa n o0s13aHHOCTH padoTHHKOB /IOY 1o 3ammTe NX NEPCOHAIBHBIX JaHHBIX

8.1. 3akpernieHue mnpaB paOOTHHKA, PETIAMEHTHUPYIOIIUX 3alllUTy €ro MepPCOHANbHBIX JTaHHbIX,
obecreynBaeT COXpPaHHOCTh MOJIHOW U TOUHOM MH(POPMALIUU O HEM.

8.2. PabGoTHHMKM JOJIKHBI OBITH O3HAKOMIIEHBI IOJ PACHHCKYy C JOKYMEHTaMU JOUIKOJIBHOTO
00pa30BaTENbHOIO YUPEKACHUS, YCTAaHABIUBAIOIIMMU MOPSAAOK 0OpabOTKH MEepPCOHANBHBIX JIaHHBIX
pabOTHUKOB, a TakKe 00 MX IMpaBax U 00S3aHHOCTSIX B ATOM 00IaCTH.

8.3. PaGoTHuK JIOUIKOJILHOTO 00pa30BaTEIbHOIO YUPEXKIEHHUS 003yeTCsl MPEeI0CTaBIATh
MepCOHANbHbBIE IaHHbIE, COOTBETCTBYIOIINE AEHCTBUTENBHOCTH.

8.4. PaGoTHMK MMeEeT paBo:




*  Ha MOJHYIO HH(POPMALIHIO O CBOMX NEPCOHAIBHBIX JAHHBIX U 00pa00TKe ITHX JaHHBIX;

* CcBOOOAHOro OecmyIaTHOTO JOCTyMa K CBOMM IE€PCOHAJbHBIM JAaHHBIM, BKJIIOYas IMpaBO Ha
NoJIydeHrne KOMUii 1000 3amucu, coaepikalleil mepcoHanbHble JaHHble pa0OTHUKA, 32 UCKIIOUYCHHEM
Cly4aeB, MPEAYCMOTPEHHBIX 3aKOHOaTeIbcTBOM Poccuiickoit denepanuy;

*  Ha ONpe/eNIeHUE CBOUX MPE/ICTaBUTENEH JUIsl 3alUThl CBOUX NEPCOHATBHBIX TAHHBIX;

* JIOCTyna K OTHOCSAUIMMCSA K HEMY MEAUIUHCKUM JAaHHbIM C IOMOIIBK MEIMIIMHCKOIO
CHEIHAIIUCTA 10 CBOEMY BBIOODY;

* TpeOOBaTh UCKIIOYUTH WJIM HCIPABUTh HEBEPHBIC, HEIOJIHbIE NMEPCOHAIbHBIC AAHHbBIC, TaKKe
JaHHbIe, 00pabOTaHHbIE ¢ HAPYLICHUEM TPEOOBAHMIA;

* mpu oTkasze 3aBeayromero JJOY HUCKIIOUNTh UM UCIIPABUTH NEPCOHANIbHBIE JaHHbIE paOOTHUKA
MMEeT MPaBO 3asBUTh B MUCHbMEHHOW (OpME 3aBEAYIOIIEMY O CBOEM HECOTJIACHU C COOTBETCTBYIOLINM
000CHOBaHHEM TaKOT0 HECOTJIACHS;

*  TEepCOHAIbHBIC JaHHBIC OIICHOYHOTO XapakTepa pPaOOTHUK JETCKOrO caja HUMEeT IpaBo
JIOTIOJIHUTD 3asBJIEHUEM, BHIPAKAIOLIUM €r0 COOCTBEHHYIO TOUKY 3pEHHUS;

*  TpeOOBaTh M3BEUICHHUS 3aBEAYIOIINM JIETCKIM Ca/I0M BCEX JIMLI, KOTOPHIM paHee ObUTH COOOIEHBI
HEBEpHbIC WM HEIMOJIHbIE MEepPCOHANbHBIE JaHHbIE pabOTHHKA, 000 BCEX MPOU3BEACHHBIX B HUX
HCKJIIOUCHUSIX, UCTIPABIICHUSAX WIH JIOTOJHEHUSX;

* oOxanoBaTh B cCyjAe JIOObIe HEMpaBOMEpHbIE ICHCTBUI Wi Oe31eiCTBUS 3aBEIYIOIIEro
JIOIITKOJIBHBIM 00Pa30BaTEIbHBIM YUPESIKICHUEM ITPU 00PaOOTKE ¥ 3aIUTE €0 MePCOHATBHBIX JTAHHBIX.

8.5. B nensax obecrieyeHus IOCTOBEPHOCTU NEPCOHANBHBIX JaHHBIX paboTHUKHU JIOY 00s3aHblL:

* 1npu odopmieHHH Ha pabOTy NPEACTaBIATH JTOCTOBEPHBIC CBEACHHUS B MOPSAAKE W 00BEME,
npeaycMoTpeHHoM HactosamuM [lonoxkennem u 3akoHonarensctBoM Poccuiickoin @enepanuu;

* B CJIy4yae U3MEHEHUS CBOMX IEPCOHAJBHBIX JAHHBIX, COOOIIATH 00 3TOM 3aBEAYIOIIEMY JAETCKUM
cazxoM B Teuenue 10 mHen.

8.6. Pabotamku craBsaT 3aBenayromero JIOY B u3BeCTHOCTh 00 HM3MEHCHHMH (DaMHIMU, WUMCHH,
OTUECTBA, JAaThl POXKIAEHUSA, YTO TMOJy4aeT OTPaKEHHWE B TPYAOBOM KHUKKE HA OCHOBAaHHUU
MPEJCTaBICHHBIX TOKYMEHTOB. [Ipn He00X0AMMOCTH N3MEHSIOTCS JaHHbBIE 00 00pa3oBaHuH, podeccu,
CHELUaIbHOCTH, IPUCBOEHUH HOBOTO pa3psia U Ip.

8.7. B memax 3amuThl YaCTHOW KM3HHW, JIMYHOW M CEMEHHOW TalHBI PAOOTHHKH HE JIOJDKHBI
OTKa3bIBaThCs OT CBOETO MpaBa Ha 00pabOTKY MEePCOHANBHBIX JAHHBIX TOJIBKO C UX COTJIACHsl, TOCKOJIBbKY
3TO MOXKET MOBJICYb MPUIMHEHNUE MOPATILHOT0, MATEPHAIIBHOTO BpPEIa.

9. OTBEeTCTBEHHOCTH 32 pasriialieHne KOHpUAeHINATbHO HHPOPMALIMHU, CBA3AHHOM C
NEePCOHAIbHBIMH IAaHHBIMH

9.1. Ilepconanvnas omeemcmeeHHOCMb - OIHO W3 TIABHBIX TpPeOOBaHWA K OpraHU3ALUU
(GYHKIMOHMPOBAHUS CHUCTEMBl 3alllUThl MEPCOHAIBHOM HHPOpPMALUMU U 005A3aTENbHOE YCIIOBHUE
obecrieueHns YPPEKTUBHOCTH ITOM CUCTEMBI.

9.2. 3aumTa npaB pabOTHHKA, YCTAaHOBJIEHHBIX 3aKoHOJaTeabcTBOM PD n Hactosmum Ilonoxenuem,
OCYULIECTBIISETCS CYJOM B LIEJISAX MPECEYEHUSI HEPABOMEPHOT0 UCIIOIb30BAHMS IEPCOHAIIBHBIX JTAHHBIX
paOOTHHKA, BOCCTAHOBJICHUSI HAPYLIEHHBIX MPaB ¥ BO3MEIICHUS NPUYMHEHHOTO yiiepOa, B TOM 4YuCIie
MOPAJIBHOIO BpeJa.

9.3. KaxxJ1plif COTPYIHHUK JIOIIKOJILHOTO 00pa30BaTEIbHOIO YUPEKICHUS, OTYYaIOUINi A1 paboThI
KOH(UIEHIMAIbHBI TOKYMEHT, HECET €JUHOJUYHYI0 OTBETCTBEHHOCTb 332 COXPAHHOCTh HOCUTENS U
KOH(PHUACHIIMAIIBHOCTh HH(OpMAIUH.

9.4. Jluna, BUHOBHBIE B HapyIIEHUH HOPM, PETYIUPYIOIIUX MOJIy4YeHHE, OOpabOTKy M 3aIlUTy
MEPCOHANBHBIX JaHHBIX pAaOOTHUKA, HECYT AMCUUIUIMHAPHYIO, aIMUHUCTPAaTUBHYIO, TPa’KJaHCKO-
MIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUU C (e/iepabHBIMU 3aKOHaMH Poccuiickoit
denepanuu.

9.5. 3a HeucroNIHEHNE WU HEHaJyIeXkKalllee UCTIOHEHHEe PaOOTHUKOM I10 €r0 BUHE BO3JI0KEHHBIX Ha
Hero oOs3aHHOCTEH MO COOJIOAEHHIO YCTAaHOBJIEHHOTO TMOpsiAKa paboThl €O  CBEACHUSIMHU
KOH(HIEHIIMAIBHOTrO XapakTepa 3asenyromuii IOY BnpaBe npuMeHATh IpeaycMOTpeHHble TpyaoBbIM
KOJIEKCOM U CLHUIIJIMHAPHBIEC B3bICKAHNUS.

9.6. JIOMKHOCTHBIE JHIA, B OOS3aHHOCTh KOTOPBIX BXOAMUT BEIEHHE MEPCOHAIBHBIX JAHHBIX
COTpYIHHUKA, O0O0sA3aHBl O00ECHEYUTh KaXJIOMy BO3MOXKHOCTb O3HAKOMJIEHHSI C JOKYMEHTaMH |
MaTepHaiaMH, HEITOCPEICTBEHHO 3aTParuBaroIIiMU €ro MpaBa U CBOOO/IbI, ECITH HHOE HE MTPETyCMOTPEHO



3aKOHOM. HempaBoMepHBI OTKa3 B TMPEIOCTABICHUU COOpPAaHHBIX B YCTAHOBIIGHHOM TMOPSIIKE
JIOKYMEHTOB, JTUOO HECBOEBPEMEHHOE MPEIOCTABICHUE TaKUX JOKYMEHTOB WJIM MHOW WH(OpMaIuu B
Cllydasix, MPETyCMOTPEHHBIX 3aKOHOM, JHOO MPEIOCTAaBICHUE HEIMOJIHOW WM 3aBEOMO JIOKHOM
nHpopManuu - BICYET HAIOKEHUE HA JODKHOCTHBIX JIMI] aJMUHUCTpPATHBHOTO mTpada B pasMepe,
onpexaensiemom Koaekcom 00 aIMUHUCTPATUBHBIX MTPABOHAPYIICHHSIX.

9.7. B cooTtBercTBUU ¢ ['pakmaHCKMM KOJEKCOM JiMIla, HE3aKOHHBIMU METOJaMHU IOJyYHUBIINE
WH(OPMAIIHNIO, COCTABISIONIYIO CIY)KEOHYIO TaifHy, OOsS3aHBl BO3MECTUTH NPUYUHEHHBIC YOBITKH,
MPUYEM TaKas ke 00s3aHHOCTh BO3JIaraeTcsi 1 Ha paOOTHHKOB.

9.8. YrosioBHast OTBETCTBEHHOCTD 32 HAPYILIEHUE HETPUKOCHOBEHHOCTH YaCTHOM JKU3HU (B TOM YHCIIE
HE3aKOHHOE COOMpaHHUE WJIM PacIpOCTPaHEHHE CBEJACHUN O YaCTHOMW >KM3HU JIMIIA, COCTABJISIONIETO €T0
JUYHYIO WU CEMEWHYIO TaifHy, 0e3 ero corjacus), HempaBOMEPHBIHA JOCTYI K OXPaHSAEMON 3aKOHOM
KOMIThIOTEPHOM MH(pOPMAIINH, HETTPABOMEPHBIM OTKa3 B MIPEIOCTABICHUN COOPAHHBIX B YCTAHOBJICHHOM
MOPSIIKE IOKYMEHTOB U CBEJCHUM (€CIU 3TU JACSIHUS MPUYUHUIM BpE MpaBaM U 3aKOHHBIM HHTEpecam
IpaKJaH), COBEPIICHHBIC JIUIIOM C HMCIOJIb30BAHUEM CBOETO CIY>KEOHOTO IMOJIOKEHHS HaKa3bIBACTCS
mrpadom, 100 JUIIEHUEM MTPaBa 3aHUMATh ONPEICTICHHBIC TOJDKHOCTH HITH 3aHUMAThCSI OTIPECIICHHOM
NeATEIBLHOCTBIO, MO0 apecToM B cooTBeTcTBUU ¢ YK Poccuiickoit denepanuu.

9.9. HempaBOMEpPHOCTH JI€ATEILHOCTH OPraHOB T'OCYIAPCTBEHHOW BJIACTU U OpraHu3aluil mo coopy u
HCIIOJIb30BaHUIO TIEPCOHAIBHBIX JJAHHBIX MOXKET OBITh YCTAHOBJICHA B CYZICOHOM IMOPSIIKE.

10. 3akounTe/IbHBIC M0JIOKEHUS

10.1. Hacrosimee Ilonoxxenue siBisieTcss JOKaJIbHBIM HOpMaTuBHBIM akToM JIOY, npuHuMaeTcs Ha
O6mem coOpanuu pabOTHUKOB, corfacoBbiBaeTcs ¢ [Ipodcoro3HbIM KOMUTETOM U yTBEpKIAaeTcs (JIu60
BBOJIUTCS B JICHICTBHE) MPUKA30M 3aBEIYIOLIETO JOUTKOIBLHBIM 00pa30BaTEeIbHBIM YUPESIKICHHEM.

10.2. Bce u3MeHeHMs W JIONOJIHEHMs, BHOCHMble B Hacrosuee [lomoxxenue, odopmistoTcs B
MMCBbMEHHOW (hopMe B COOTBETCTBUU JIEHCTBYIOIIUM 3aKOHOAaTenbcTBOM Poccuiickoit @eneparuu. 10.3.
[TonoxkeHne npUHMMAETCsl Ha HeolpeleseHHbI cpok. M3meHeHnus u jomnonHeHus K IlonosxeHuro
IIPUHUMAIOTCS B MOpsizIKe, IpexycMoTpeHHoM 11.10.1. Hacrosiero Ilonoxenus.

10.4. ITocne npunsTus Ionoxenus (WM U3MEHEHUH U TOMIOJHEHUH OT/AEIbHBIX ITYHKTOB U Pa3/I€I0B)
B HOBOH pelaklny MpeabIIyIas peIakiys aBTOMAaTHUECKH YTPAuUBaET CHITY.

Coenacosano c Ilpoghcorosnvim komumenmom

Ilpomokon om __. . 2022 2. Ne



